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Annex 3: Tender form
This form must be filled in and submitted by the tenderer to SIWI as part of the tender.
Information about the tenderer
	Organisation name:
	[bookmark: Text1]     

	Organisation number:
	     

	Address:
	     

	Contact person name:
	     

	Contact email address:
	     

	Contact telephone number:
	     


Requirements on the tenderer
Exclusion grounds
	The tenderer confirms that it is not in any of the situations listed in Section 1 Annex 2: Requirements on the tenderer
	☐ Yes


Selection criteria
Legal capacity
	The tenderer confirms that it fulfils the requirements of Section 2.2 Annex 2: Requirements on the tenderer
	☐ Yes

	The tender includes the certificate of registration of the tenderer, or an equivalent document.
	☐ Yes



Technical and professional capacity
The tender must include descriptions of three relevant reference assignments:
	Reference assignment 1

	Client organisation name:
	     

	Client contact person:
	     

	Contact person email:
	     

	Contact person telephone:
	     

	Date of implementation:
	     

	Brief description of the assignment:
	     



	Reference assignment 2

	Client 2 organisation name:
	     

	Client contact person:
	     

	Contact person email:
	     

	Contact person telephone:
	     

	Date of implementation:
	     

	Brief description of the assignment:
	     



	Reference assignment 3

	Client 3 organisation name:
	     

	Client contact person:
	     

	Contact person email:
	     

	Contact person telephone:
	     

	Date of implementation:
	     

	Brief description of the assignment:
	     



Sustainability
	The tenderer confirms that it fulfils the requirements on sustainability in Section 2.5 Annex 2: Requirements on the tenderer
	☐ Yes

	Brief description of routines for sustainability (separate document or link to website are acceptable as alternatives):

	     



Requirements on the system and implementation
Implementation plan
	The tender includes a plan for implementation of the system. 
The implementation plan can either be filled in below or submitted as a separate document included in the tender.
	☐ Yes

	     

	The implementation plan includes:
· Estimated time required from start of implementation until the system is operational
· Brief description of the roles and responsibilities of the tenderer’s personnel and SIWI’s personnel in relation to the implementation
· Estimated number of hours worked by the tenderer’s staff from start of implementation until the system is operational 
· Estimated number of hours worked by SIWI’s personnel from start of implementation until the system is operational 
· Information about limited availability on behalf of the tenderer or other circumstances during that may delay implementation, if any



Specifications
	The tender includes the filled in Annex 4: Technical specifications
	☐ Yes

	The tender includes the filled in Annex 5: Financial specifications
	☐ Yes






Tenderer’s declaration
I, the undersigned, being authorised to sign on behalf of the tenderer, hereby declare:
· that all the information provided in this tender is accurate and correct, and 
· that the tender is valid and binding on the tenderer through 2021-06-30.

     
	Date and place

	


	Signature

     

	Name in block letters

     

	Title
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